
Up with People           Job Description 

           06.14.19 
 

 

POSITION: Director of Alumni Engagement and Annual Giving  

DEPARTMENT: Alumni/Advancement 

REPORTS TO: Senior Vice President for Advancement 

LOCATION: Denver, Colorado 

 

 

 

POSITION SUMMARY 

 

Up with People (UWP) is seeking a driven and passionate professional to join our Advancement team as the 

Director of Alumni Engagement and Annual Giving. This position is an essential member of the UWP 

Advancement team with responsibility for developing and implementing a comprehensive engagement 

strategy and program for alumni relations and annual giving in support of UWP’s overall mission.  
 

This is a unique opportunity for a skilled professional to join a dynamic, growing and purposeful non-profit 

with more than 22,000 international alumni united around a compelling vision charted by the CEO and Board 

of Directors. As a member of the UWP advancement team this person will report to the Senior Vice President 

for Advancement and will work with CEO as well as with a community of talented professionals advancing the 

mission of the UWP organization. 

 

The Director of Alumni Engagement and Annual Giving will build and enrich the awareness, philanthropic 

participation, and engagement of an active and diverse alumni base ranging in age from 19-75 years old. This 

will be accomplished through the creation of a comprehensive program which will include leadership of alumni 

and donor events, developing and managing the annual fund, and partnering with other departments to 

adequately serve and engage the UWP alumni community.  

 

This person will also represent UWP on the Board of Governors of the Up with People International Alumni 

Association (UWPIAA).  

 

 

PRINCIPAL RESPONSIBILITIES 

 

 Build and manage alumni relationships through various social, professional, and service-

oriented platforms. This will include one-on-one relationship building with UWPIAA leadership 

as well as individual alumni; managing alumni engagement activities, and overseeing outreach 

programs to serve and engage alumni in a meaningful fashion.  

 Develop and manage a comprehensive annual giving program, in partnership with the overall 

Advancement team, for all constituent groups which will include a coordinated matrix of 

communication and solicitation strategies involving email, direct mail, phone, social media, 

personal visits, and volunteer engagement, all focused on shaping a sustainable tradition of annual 

support.  

 Develop measurable and applied metrics for success, maintaining an on-going evaluation and 

reporting system for annual giving and alumni activities.  

 Oversee the development and relationship with of new constituent-specific annual engagement 

programs such as the creation of a Young Alumni Council. 



 Identify potential channels and activities for alumni of all age through activities such as affinity 

groups travel programs, professional networking, and mentoring programs.   

 Serve as the UWP liaison to the UWPIAA as an appointed board member. This includes 

attending the UWPIAA’s Board of Governor’s meetings, providing UWP updates and 
developing an active and collaborative partnership between the two organizations.   

 Participate fully as a member of the UWP staff team to support and collaborate with other 

departments in the achievement of organizational goals.  

 

 

REQUIRED SKILLS/EXPERIENCE  

 

 5+ years of alumni relations and/or fundraising experience 

 Bachelor's degree in business or non-profit management 

 Experience creating alumni relations programs and relationship management programs.  

 Experience managing an Annual Giving program in a complex environment.  

 Proficient in Microsoft Office suite and knowledge of Raiser’s Edge or similar donor database 

 Strategic thinking skills, well-organized and goal-oriented, with an enthusiastic and positive personality and 

the ability to manage complex projects  

 Excellent communication skills (verbal, written, presentation and active listening) 

 Strong interpersonal skills with the ability to interact and work effectively with parents, alumni, colleagues, 

and volunteers both at UWP and the UWPIAA 

 Willingness to work weekends and evenings and attend events and travel as needed  

 Proven ability to work with a high level of independence, maintain confidentiality, prioritize assignments 

and manage time effectively.  

 Positive attitude with a willingness to take on projects and tasks at multiple levels 

 Comfort working in international markets with cultural awareness and sensitivity. 

 

PREFERRED QUALIFICATIONS 

 

 An understanding and passion for the UWP mission, vision, and values  

 Event planning and coordinating experience. 

 

 

 

 

To apply, submit cover letter and résumé to  employment@upwithpeople.org 

 

Up with People is an Equal Opportunity Employer 

 

mailto:employment@upwithpeople.org

